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1. The title is neutral and is only a summary of the methods:
The title only makes reference to the methods that were used (e.g., a cross sectional survey) and does not mention the key results or conclusions.
· Emphasize the results in the title and among the results, point to those that are new.

2. The abstract exceeds the word limit:
The abstract is wordy and exceeds the word limit recommended by the organizers of the meeting.
· Stick to the word limit as excessive word count will mean refusal.

3. The abstract does not follow the recommended structure or the recommended format:
The abstract includes extra sections (e.g., limitations) that are not recommended as per the standardized format.
· Stick to the format recommended by the conference.

4. The introduction is too long:
An extensive introduction mentions the global burden and various types of background information elements.

· Shorten the background to what is absolutely necessary to justify the study and explain why it was needed: One sentence to spell out what was unknown and one sentence to introduce the objectives of the project. 

5. The methods section labels what was done instead of describing it:
The methods make reference to names of various methods rather than describing the practical steps that were followed in the fieldwork. 

· Describe what was done instead of labeling it. For example, instead of writing: “We conducted a neighborhood matched case-control study”, write: “We defined cases as… and compared each of them to two matched controls recruited in the household of the closest neighbours”. 

6. The methods used to analyze the data are not mentioned:
The methods section specifies the software used for the analysis (which is unimportant) but omits to explain the indicators that were calculated (e.g., matched odds ratio, weighted average, prevalence) that are key. 

· Specify the indicators that were calculated rather than mentioning the software that was used.

7. The results do not present enough data:
The text makes reference to findings that are not backed up with the quantified data themselves. For example, there is mention of a rate that doubled over time without any mention of the actual incidence before and after.   

· Provide key figures needed to support the findings. Usually, the abstract should contain rates and denominators for the proportions calculated, proportion exposed or proportion affected, measures of associations and confidence intervals. 

8. The abstract contains references:
The abstract contains references called either in the form of footnotes or in brackets.
· Remove all references. Stick to your data and to general facts that won’t need a reference to be mentioned.

9. Some results appear first in the conclusion section:
The conclusion section includes finding mentioned for the first time and that belong to the results section.
· Make sure all results are contained in the results section and that all elements in the conclusion build upon results presented in the previous section.

10. The conclusion repeats data already presented in the results: 
Instead of stepping back to propose a conclusion, the section only repeats the results, either as numbers or words (e.g., big, better, less etc.)

· Propose a conclusion that answers the research objectives of the project.

11. The recommendations are not based the data presented:
The recommendations are based on external material or on information well known before the investigation.

· Formulate recommendations based upon the conclusion you formulated on the basis of your data.
12. The abstract is not self-contained: 
The abstract is not stand-alone: Some methods do not match the proposed objectives, some results come from unspecified methods, some conclusions are not based upon any results presented or some recommendations are not based upon any of the conclusions formulated. Alternatively, methods are detailed for which results are not presented, results are displayed that are not needed for the conclusion or conclusions are laid out that are unnecessary for the recommendations.

· Build the abstract as a unique, self-contained piece where everything is needed, consistent and knit together closely in an inter-related way. Do not refer to any piece of evidence that cannot be presented in the abstract itself (e.g., a graph, a map).
See the proposed checklist overleaf

Abstract checklist

For use by scholars before any abstract submission to NIE

· The title emphasizes the results and those that are new.


· The abstract stick to the word limit.


· The abstract follows the recommended structure.


· The introduction is short with one sentence to spell out what was unknown and one sentence to introduce the objectives.
 

· The methods described what was done without making use of labels. 
 

· The methods used to analyze the data are specified, including indicators.


· The key figures needed to support the findings are reported (numerators and denominators, measures of associations and confidence intervals). 

· The abstract does not contain any references.


· The conclusion does not bring up new results.


· The conclusion does not repeat results.


· The recommendations are based upon the data presented.


· The abstract is self-contained.

