SAATHII - Hyderabad Job Opportunities in 
Prevention of Mother to Child Transmission (PMTCT) and Accounts
SAATHII has following openings that need to be filled immediately for EGPAF India PMTCT Program and for SAATHII-Hyderabad. SAATHII, a capacity building agency is currently coordinating the Prevention of Mother to Child Transmission Program funded by Elizabeth Glaser Pediatric AIDS Foundation (EGPAF). The Program is currently being implemented in over 125 health care facilities spread across the four high prevalence states of India. Since the inception in 2002, the program has reached more than 300,000 pregnant women with PMTCT services across four states. 
1. Position Title: Technical Officer (JOB CODE: SAATHII-HYD-TO-1107)

Job Location: Hyderabad

Major Responsibilities
Training

· Conduct Training needs assessment of the personnel working with EGPAF partners and other stake holders working on PMTCT issues. 
· Develop training curriculum based on the needs identified through assessment, in collaboration with EGPAF partners. 
· Conduct trainings using participatory methodology. 

· Develop training reports.  
Program 

· Logistic assistance for coordinating meetings with various stake holders and partners. 

· Preparation of minutes and reports of various meetings.
· Assistance towards supportive monitoring visits. 

· Other program related assistance as required. 

Qualifications

· An educational background in Social Work/Social Sciences or Management (MSW/ MA/MBA)
· Minimum 3 years of experience specifically in conducting trainings.

· Minimum 3 years of experience in HIV related programs with specific reference to care, support and treatment issues. 
· Experience in coordinating meetings.

· Experience in writing reports. 

· Excellent oral and written communication skills in English.

· Ability to work with large network of health care partners from the government, private and non-governmental sectors.

· Willing to travel.

· Ability to work in a team.

· Ability to work with minimum supervision. 

· Ability to work under tight deadlines. 

Interested candidates please send a cover letter detailing your eligibility for the position, an updated bio-data and three references to saathii.jobs@gmail.com by November 30, 2007. 

2. Position Title: Part Time/Full Time Documentation Consultants (JOB CODE: SAATHII-HYD-DC-1107)

Job Location: Hyderabad

Major Responsibilities

· Documentation of best practices of EGPAF funded programs in India. 

Qualifications

· An educational background in Medicine, Social Sciences or Public Health 

· Extensive experience in documenting HIV related programs in English. 

· Ability to work with large network of health care partners from the government, private and non-governmental sectors.
· Excellent oral and written communication skills in English.

· Willing to travel to the partners sites for data collection in four states. 
· Ability to work with minimum supervision. 

· Ability to work under tight deadlines. 

Interested candidates please send a cover letter detailing your eligibility for the position, an updated bio-data, three references and three samples of writing to saathii.jobs@gmail.com by November 30, 2007. 

3. Position Title: Part Time/Full Time Research Consultants (JOB CODE: SAATHII-HYD-RC-1107)

Job Location: Hyderabad

Major Responsibilities

· Impact analyses of EGPAF Funded Programs in India 

· Research Design (Quantitative and Qualitative)

· Development of Data Collection Tools.

· Analyses of both quantitative and qualitative data.

· Writing of the abstracts and manuscripts. 

Qualifications

· An educational background in Medicine, Social Sciences or Public Health 

· Extensive experience in conducting quantitative and qualitative research in HIV or Reproductive Health Issues. 

· Excellent oral and written communication skills in English.

· Ability to work with large network of health care partners from the government, private and non-governmental sectors.

· Willing to travel. 
· Ability to work in a team.

· Ability to work with minimum supervision. 

· Ability to work under tight deadlines. 

Interested candidates please send a cover letter detailing your eligibility for the position, an updated bio-data, three references and five samples of research papers to saathii.jobs@gmail.com by November 30, 2007. 

4. Position Title: Accounts and Administration Assistant (JOB CODE: SAATHII-HYD-AAA-1107)

Responsibilities:

The Accounts and Administration Assistant will be responsible to render financial and administrative support to the Program Managers of SAATHII-Hyderabad projects and will report to the Administration Manager and Director of SAATHII Hyderabad. Job responsibilities will include and not be limited to:

Accounts

· Handling all cash and bank transactions

· Preparing cash/bank vouchers and entering into the accounting system on a daily basis

· Preparing monthly budgets for expenses

· Maintaining project accounts of SAATHII Hyderabad

· Preparing monthly project financial statements

· Preparing monthly financial report for Head Office

· Providing information on finance matters as and when required.

Administration

· Attending to visitors and incoming telephone calls and other day to day administrative matters/records

· Preparing and forwarding activity logs of the project teams and participating actively in team meetings

· Assisting in training/capacity building programs

· Arranging travel logistics 

Qualifications/Experience

Graduate or Post Graduate in Commerce/Accountancy with three years of experience preferably in the NGO sector. Post Graduate in Business Management would be an added advantage.

Required Competencies

Strong skills in operation of TALLY accounting package

Proficiency in MS Office and internet usage

Good oral and written communication in English with at least oral communication in Hindi and Telugu

Strong office administration skills
Interested candidates please send a cover letter detailing your eligibility for the position, an updated bio-data and three references to saathii.jobs@gmail.com by November 30, 2007. 

